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Knowledge Synthesis Project Proposal Form: Full Service with Librarian Co-Authorship
To be discussed with an Information Specialist
	(1) Before you start: 
For systematic reviews, please familiarize yourself with:

· Systematic Review Overview
· PRISMA Checklist
For scoping reviews, please familiarize yourself with:

· Hilary Arksey & Lisa O'Malley (2007) Scoping studies: towards a methodological framework, International Journal of Social Research Methodology, 8:1, 19-32, DOI: 10.1080/1364557032000119616 

(2)   Please complete Parts 1 and 2 of this form before meeting with an information specialist (IS).

(3)   Please include your review protocol with this form.


PART 1: General Information
First meeting date: 
     
Timelines

Initial searches for a systematic or scoping review take 6-8 weeks at minimum. On average, a systematic review project takes a year. If your timelines are shorter, you may wish to consider other types of synthesis projects or a traditional (narrative) review. See suggested timelines for a Cochrane Review for reference.
Contact information

Principal Investigator:
Name:       
Department:      
Title:      
Email:        
Site / Room:       

Ext:        
If the Principal Investigator will not be interacting with the Information Specialist directly, please indicate the Principal Investigator’s representative:

Name:       
Email:      
Ext:       
Information Specialist:

Name:       
Email:      
Ext:       

Review teams should include content and methodology experts and have access to statistical experience as required. Please list names and affiliations of the other members of the review team:
	     


Are any team members affiliated with the University of Toronto?  No Yes    
Type of Review or Synthesis (please see Glossary of Terms)

       Other:   Rapid Review      Scoping Review       Systematic Review   
Research Output

       Other:   Poster    Practice Guideline     Paper     
Funding

Have you applied for, or do you plan to apply for, a grant?    No  Yes    

Grant application to be submitted to:          Other:   CIHR    
Have you received any other funding for this project?    No  Yes    

If yes, please specify:      
Which citation software will you use for this project?
 FORMCHECKBOX 
 Endnote
 FORMCHECKBOX 
 Other: 
Review Topic
Describe in a few words the subject of your Review
	     


Research Objectives
Precise statement of the primary objective, ideally in a single sentence.  For example: ‘To assess the effects of [intervention or comparison] for [health problem] in [types of people, disease or problem and setting if specified]’. This might be followed by one or more secondary objectives.

	     


Why is it important to do this review?
	     


If you plan to submit a manuscript for publication, please list 2-3 journals to which you intend to submit. 
Not all journals will accept systematic reviews or scoping reviews. Some will only publish invited reviews. Some open access journals can also be predatory. It is helpful to be aware of instructions for authors and policies of journals in advance.
	     


Review Protocol and Registration
For systematic reviews and meta-analysis, we strongly recommend using the PRISMA-P checklist when drafting your review protocol. Some journals (eg. BMJ Open) will expect you to submit a completed checklist with your submission and recommend Prospero for registration of systematic reviews. For scoping reviews protocols can be published in journals such as BMJ Open and Systematic Reviews, or registered through the Open Science Framework (OSF).
Have you already, or do you plan to, register your research protocol?    No
  Yes    
If you have already registered your protocol, please indicate where it can be accessed (e.g., Web address), and, if available, provide registration information including registration number

      
Ensure that your project does not duplicate any work already published or registered
Are you aware of any existing systematic or scoping reviews on your topic?         No Yes    
Sources you searched: 

 Campbell Collaboration
 Cochrane
 Medline



 Joanna Briggs Institute Prospero
 PubMed



 FORMCHECKBOX 
 TRIP
      Other:   Epistimonikos 

	Search details or search terms used:      


Provide citations for relevant systematic or scoping reviews (up to 10).  
· Please provide below the DOI (Digital Object Identifier) of the article or the PMID (PubMed identifier) or list: First author. Article title. Journal title. Vol. Issue. Pages. Year.  

· If you have them, please bring papers to the meeting with your IS.

	1.      
2.      
3.      
4.      
5.      
6.      
7.      
8.      
9.      
10.      


Please provide information on previous searches for original research articles (i.e. not systematic or scoping reviews) on your topic.

Do you have relevant primary studies (target articles) for your SR? 
Target articles are used as a validation set to test potential search strategies. These articles should be ones that absolutely meet your inclusion criteria. 

  No Yes    
Sources you searched: 
 FORMCHECKBOX 
 MEDLINE 
 FORMCHECKBOX 
 PsycINFO 
 FORMCHECKBOX 
 PubMed 


 FORMCHECKBOX 
 CINAHL
 FORMCHECKBOX 
 EMBASE
 FORMCHECKBOX 
 Other: 
	Search details or comments:      


Provide citations for target articles (up to 10).
· Please provide below the DOI (Digital Object Identifier) of the article or the PMID (PubMed identifier) or list: First author. Article title. Journal title. Vol. Issue. Pages. Year.  
· If you have them, please bring papers to the meeting with your IS.

	1.      
2.      
3.      
4.      
5.      
6.      
7.      
8.      
9.      
10.     


PART 2: Defining Your Research Question and Studies to Include
Structured question (Criteria for considering studies for this review):
· Identify your criteria and provide synonyms. 

· Some review questions may not fit exactly in the PICO frame and not all components may be relevant to your question. 
	Population
	     

	Intervention
	     

	Comparison 
(if applicable)
	     

	Outcomes
	     

	The type of question should dictate the type of study. Listed in the row below are suggested best levels of evidence for each type of question.

	Type of Question
	 Therapy or Therapeutic Intervention or Prevention
	 Diagnosis or Screening
	 Etiology/Harm
	 Prognosis

	Type of Study
	 Randomized Controlled Trials
 Systematic Review / Meta-Analysis

 Controlled Studies

 Cohort Studies

 Case Control Studies

 Case Series/Case reports
	 Randomized Controlled Trials

 Controlled Trial

 Prospective/ Cohort/Longitudinal/Follow-up Studies

 Cross-Sectional (prevalence) Studies

 Case Control Studies

 Case Series/Case reports
	 Randomized Controlled Trials
 Controlled Trials

 Cohort Studies
 Case Control Studies

 Case Series/Case reports
	 Cohort Studies

 Longitudinal Studies




Other types of studies to include?


Other: 
Qualitative Research

Cost-Benefit Analyses

	Comments:      


Apart from journal articles, which publications do you wish to include or exclude?


Include
Exclude

Research in progress


Conference proceedings/abstracts


Dissertations/Theses 


Books/ book chapters


Other:      


Population

Age:  
      under  all 

      over  
      between   -      
Gender: 
      other:  all 

Sex: 
      other:  all 

Race/Ethnicity:  
      other:  all

Humans/Animals:  Animal studies but only if humans are included  Human studies 
 all



      Other:  Animal studies only

Languages

It is not advisable to impose any language restrictions on the search.
All Languages:   
 No, English only

 Yes 



      No, English and: 
Years

Use date restrictions only when appropriate. For example, drug treatment only available after a certain date.
Years: 
      before  all

      after    
      between  -       
	Comments:       


PART 3: During your Meeting with your Information Specialist
Databases and Resources Recommended for Search Inclusion

To be discussed with your Information Specialist
Original research databases  
Medicine
 Medline (Ovid)
 Medline (Ovid) Epub Ahead of Print and In-Process    & Other Non-Indexed Citations
 PubMed (non Medline records only)
 Embase

 Cochrane Database of Systematic Reviews
 Cochrane CENTRAL

 Biosis Previews

 African Index Medicus
 LILACS (Latin America)
 Global Index Medicus (GIM)
      Other: 
Behavioral Sciences and Education

 PsycINFO (Ovid)

 ERIC

Nursing/Allied Health

 CINAHL
 Emcare

 OT Seeker

 PsycBite
 PEDro

 SpeechBite
Other types

Citation Indexes
Use these databases to search for articles that cite or are cited by your eligible articles.

 Scopus (Elsevier)

 Web of Science (TR)

 Other: 
Research in progress
ClinicalTrials.gov 
International Clinical Trials Registry Platform 
International Standard Randomised Controlled Trial Number Registry 
      Other: 
Conference proceedings
 Biosis Previews

 Embase

 Web of Science

 Scopus

Books/Book chapters


Dissertations/Theses
 ProQuest Dissertations and Theses

Other
      
	Comments:      


PART 4: Terms of Service 

(Projects not associated with course work, dissertations or thesis)
As part of the Knowledge Synthesis Service, an Information Specialist will join your team, create and execute the search strategies, author the search methodology, and be a co-author*. There are no fees associated with the services below. 
	Your Information Specialist will:

	· Check for existing or ongoing systematic or scoping reviews on the same topic

	· Design and run the systematic search strategies in bibliographic databases

	· Send a copy of the first 100 citations from key database (please specify:      ) to SR team to determine what additional Subject Headings and text words are needed

	· Search trials registry (if required)

	· Provide files in  citation manager compatible format of all retrieved publications

	· Provide a PRISMA flowchart template with initial results 

	· Perform cited reference search of eligible studies (if required)

	· Prior to the final write-up, rerun the key database search strategy to retrieve newly published information

	· Write the “sources and search method” section

	· Attend team meetings, if required (to offer training and respond to workflow issues)

	· Submit strategy for peer review (if required) -- in-house or through PRESS (no           guarantee strategy will be selected for review) – please note that this will add 2-3 weeks to review timelines

	· Provide Endnote training and support

	· Other:      


	You and Your Team will: 

	· Write review protocol 

	· Register protocol with PROSPERO, or submit for publication (as appropriate)

	· Keep records of decisions and data (to compile the PRISMA flow diagram)

	· Search reference lists of eligible studies

	· Include UHN IS as co-author on any output from this review*

	· Provide manuscript to Information Specialist for review and feedback prior to submission

	· Other:      


* Your UHN IS is entitled to co-authorship according to the UHN Research Authorship Policy 40.60.001 and the International Committee of Medical Journal Editors’ Recommendations for the Conduct, Reporting, Editing, and Publication of Scholarly Work in Medical Journals, and reserves the right to final approval of any version sent for publication. 

Optional Fee-based Services
Please discuss these fees with your IS. Our fee guide is available online.

	Library Services
	

	
	Remove duplicate citations

	
	Hand search selected journals (number:     )

	
	Search conferences individually

	
	Participate in the screening process. Please clarify the role:      

	
	Retrieve full text articles (hard or e-copies) according to ILL/DD fee schedule 

	
	Other:       


Estimated Library Service Costs:
· To be filled out by the IS based on information provided in the project proposal.

· Please note that these costs are simply estimates and actual costs may vary.
	



AGREEMENT

I understand that: 
(1) UHN Information Specialists co-authors have the right to final approval of any version sent for publication.
(2) Library and Information Services reserves the right to withdraw involvement in any project that veers away from Best Practices.

(3) Charges will apply for any fee-based services rendered

(4) Failure to grant authorship as per the terms of this agreement will result in a penalty of $100/hr for all services rendered
(5) Estimated service costs are estimates only, and actual costs may vary.

As Principal Investigator I agree to:
(1) Grant co-authorship in accordance with the UHN Research Authorship Policy 40.60.001 and the International Committee of Medical Journal Editors’ Recommendations for the Conduct, Reporting, Editing, and Publication of Scholarly Work in Medical Journals.
(2) Reimburse UHN Library for any fee-based services provided in accordance with these Terms of Service.
(3) If making an application for a grant or funding, include the costs associated with expert library services and resources in my application, and provide the library with the final decision of the granting body.  
	UHN Information Specialist 

Name
                                                        
Signature
                                                        
Date
                                                                          
	Principal Investigator 

Name
                                                        
Department                                                                       
*FCC/SAR #                                                                        
Signature
                                                        
Date
                                                                            
*Any applicable costs will be charged to this FCC/SAR #.


PART 5: GLOSSARY OF TERMS
Literature Review: Generic term: published materials that provide examination of recent or current literature. Can cover wide range of subjects at various levels of completeness and comprehensiveness. May include research findings.

Traditional (narrative) reviews: provide a broad overview of a research topic with no clear methodological approach. Information is collected and interpreted unsystematically with subjective summaries of findings. Authors aim to describe and discuss the literature from a contextual or theoretical point of view. Although the reviews may be conducted by topic experts, due to preconceived ideas or conclusions, they could be subject to bias.

Knowledge Synthesis: “…the contextualization and integration of research findings of individual research studies within the larger body of knowledge on the topic. A synthesis must be reproducible and transparent in its methods, using quantitative and/or qualitative methods. It could take the form of a systematic review, follow the methods developed by the Cochrane Collaboration, result from a consensus conference or expert panel or synthesize qualitative or quantitative results. Realist syntheses, narrative syntheses, meta-analyses, meta-syntheses and practice guidelines are all forms of synthesis.” Canadian Institutes of Health Research. (2016, July 28). Knowledge Translation. Retrieved April 26, 2018, from http://www.cihr-irsc.gc.ca/e/29418.html 

Systematic Review: “A systematic review attempts to identify, appraise and synthesize all the empirical evidence that meets pre-specified eligibility criteria to answer a given research question. Researchers conducting systematic reviews use explicit methods aimed at minimizing bias, in order to produce more reliable findings that can be used to inform decision making.” (See Section 1.2 in the Cochrane Handbook for Systematic Reviews of Interventions.) May or may not include meta-analysis. 

Meta-Analysis: A subset of systematic reviews; Technique that statistically combines the results of quantitative studies to provide a more precise effect of the results. 

Scoping Review: "A scoping review or scoping study is a form of knowledge synthesis that addresses an exploratory research question aimed at mapping key concepts, types of evidence, and gaps in research related to a defined area or field by systematically searching, selecting and synthesizing existing knowledge."  Colquhoun, H. L., Levac, D., O'Brien, K. K., Straus, S., Tricco, A. C., Perrier, L., . . . Moher, D. (2014). Scoping reviews: Time for clarity in definition, methods, and reporting.  Journal of Clinical Epidemiology, (12), 1291-1294 
Rapid Review: “…a type of knowledge synthesis in which systematic review processes are accelerated and methods are streamlined to complete the review more quickly than is the case for typical systematic reviews. Rapid reviews take an average of 5–12 weeks to complete, thus providing evidence within a shorter time frame required for some health policy and systems decisions.” Tricco AC, Langlois EV, Straus SE, editors. Rapid reviews to strengthen health policy and systems: a practical guide. Geneva: World Health Organization; 2017. Licence: CC BY-NC-SA 3.0 IGO. 
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